Foreign Filming

	Production Name
	

	Filming Countries
	

	Filming Dates
	

	Production Company Name for each country

	UK 
Country A 
Country B 


	Budget
	

	· Total production budget
	£

	· Budget totals split between the spend in each country.

· Do they add up to the total budget?
	UK £
Country A £
Country B £
Yes/ NO

	· Agreed Exchange rates
	

	· MMB Groups
· Flag the spend in each country
· Flag the eligible spend of each tax credit
	
Yes/No
Yes/No

	· Locked MMB budget file attached
	Yes/No

	Tax Credit
	

	· What countries will the production be applying for tax credits?
	

	· For each tax credit:
· What is the % of the tax credit?
· Is there a min/max spend?
· What are the main qualifying rules?
· What is the timeline for the process?
· Initial application
· Submission
· Receive funds
· Who takes risk of final claim being less than original estimate?
· Who takes risk of delayed or not payment from Government?
	

	· Estimate of tax credit attached ?
	

	Costs paid locally
	

	· Which costs should be paid locally?
(to be eligible for tax credit, or for simplicity). Eg.
· Flights
· Cast
· UK crew
· Per diems
	

	Withholding Tax
	

	· Is there WHT?
· UK cast
· UK crew
	

	      If yes,
· Who does it apply to?  Eg in front of camera or all crew?
· What % has to be withheld?
· What types of costs does it apply to, eg fees, expenses, costs paid on their behalf
· When does it have to be paid?
· What back up information is required?
· Is a tax certificate issued?
· Have agents been notified?
	

	Local Taxes
	

	· What local taxes apply?
· What are the rates for:
· VAT
· Payroll taxes
· Social Security
· Are HMRC A1 certificates required for cast and / or crew?
· What are the costs if A1 certificates not received.
	

	· VAT 
· What is the VAT % rate?
· Are there any costs where VAT cannot be reclaimed?
· How long does it take to get VAT repaid by government?
· Who is cashflowing the VAT?
	

	Cashflow
	

	· Separate cashflow for each currency bank account
· Do all cashflows match the locked budgets?
· Do all cashflows add up to total of the production’s locked budget?
· Is VAT on costs included?
· Is VAT reclaim included in correct dates?
	

	Funding
	

	· Payment schedule for all funding to foreign production companies.
· Does funding match cashflow?
· Does funding match budget?
· Does it include repayment of VAT?
· Does it include repayment of tax credit?
	

	Accounting Systems
	

	· Is local production company entering directly into the main production’s accounting system?
· Is local production company using main production’s PO system?
	

	Cost Reporting
	

	· Agree timetable for reporting?
· Nominate who is responsible for forecasting and cost reporting.
· Which costs need to be approved by UK producers?
· Cost report must match MMB codes and locked budget for local spend.
	

	· Cost reporting pack to include:
· Summary cost report 
· Detailed cost report
· List of transactions matching actual spend in cost report per code
· Estimate of tax credit matching cost report
· Reconciliation of funds received from UK to 
· CR actuals
· Bank Account balance
· AP, floats etc
Note – no negative ETCs in cost report
· All reports to match each other
	

	Contract
	

	· Production Services Agreement attached
· Do Budget, Funding, cashflow and FX rate match?
· Does it include Bribery Act responsibilities?
	

	Other
	

	Any other information specific to each country



	



