

BESPOKE TRAINING REQUEST FORM
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Thank you for your interest in bespoke training with the Production Guild. To enable us to provide you with an accurate quote, please complete this form and return the training team at training@productionguild.com. In addition, if you have any questions about the training here at the Production Guild or would like to discuss your bespoke course request, please do get in touch. 

CONTACT DETAILS

Full Name:		____________________________________________________________

Organisation:		____________________________________________________________

Phone Number:	____________________________________________________________

Email Address:	____________________________________________________________

Size of group:		____________________________________________________________

When would you like to start the training:	________________________________________

Length / Duration of Training:	_____________________________________________________
One Day ☐	Two Day ☐	One Week ☐
Two Week  ☐	Four Weeks    ☐                           Consecutive Saturdays ☐

Other (specify below) ☐                           


Days/ Time available
Please circle or tick your preferred training times
Weekdays ☐	Weekends ☐	Evenings only ☐
Day time   ☐	Morning    ☐                                     Other (specify below) ☐


TRAINING COURSE REQUIRED 
Please detail the subject area(s) you would like to learn. 
To help you to target specific areas, we cover a wide range of training including but not exclusive to: -
Production Accounting
Production Management
Line Producer
Production Coordinator
Production Secretary
It might be useful for you to review some of the courses we have delivered in the past. Please see our Course Library. You do not have to be limited by these courses.

	









Please specify the level of competency you need from the training. 
For example, entry level, mid-level, advanced? 
Are you looking for an overview of the subject or a working knowledge?
Entry Level ☐	Mid-Level ☐	Advanced ☐

	For software training, please list any specific platforms and versions to train on. 















Please list any relevant skills and practical experience you and/or your team already have relating to the subject area(s)

	












Please write a brief paragraph on your immediate goals after completing the course. Include details regarding aspirations to work in a different and/or more senior position. It would be helpful to know whether you plan to use your new skills to work on an imminent film or TV project. This information will help us to tailor the content of your course.

	













Any further requests or comments to add:

	






To be delivered: -
In person?	☐	Via Zoom?  ☐

For In house Courses
Will the room have a large screen?	☐	Is there a flipchart available?  ☐
BOOKING AND REFUNDS

Terms and Conditions
We will use the information you have provided in this form to create a quote for your course. This will consist of an outline of the content the number of days required to deliver the training and the cost of the course. If you decide to book the course, we will need a non-refundable deposit of £200 to research, contact and secure the tutor or tutors for your course. This deposit will be deducted from the total cost of your course. However, if you confirm that you wish to book the course and then decide to cancel it will not be possible to refund the deposit.


REFUNDING COURSE FEES
Cancellation
We understand the nature of the industry and the freelance world. However, we are a non-profit making organization and heavily subsidise our short courses. Therefore, late cancellations result in significant losses and jeopardise the ability of the Production Guild to deliver training courses.

Our bespoke refund policy is as follows: -

· Cancelling 16 + working days or over – Full refund (less £10 admin fee)

· Cancelling 11-15 working days – 50% refund

· Cancelling 0-10 working days – no refund

The Production Guild reserves the right to cancel or postpone a course if deemed necessary or to change course tutors provided a suitable replacement of similar qualification and / or standing within the industry is found. On the rare occasion that we are unable to deliver an advertised course, payments will be refunded.
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